Borrower Checklist 
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Use this helpful checklist to better your chances for a smooth and successful short sale. Print this page and keep with your other important papers. Remember the short sale process can take several months and additional items may be asked for so patience and cooperation is expected from everyone involved. 

Please have copies of the following completed for your Homes Pro representative to pick up:
· Borrower’s Financial Statement – list all your debt and any verifiable income

· Completed ‘Authorization To Release Information’ form

· Signed ‘Standard Purchase and Sale’ agreement

· One copy of the most recent mortgage statement(s) or coupon book(s) for all mortgages.

· Last two pay stubs for each individual on the loan


· Last 2 years tax returns - copies of first 2 pages

· W-2’s for each individual on the loan

· Hardship Letter explaining the nature and circumstances surrounding the defaulted mortgage; the 
more severe the hardships the more likely the bank will agree to do a short sale.

· Supporting Hardship info – copies of medical statements, disability statements, student loans, insurance breakdown (Explanation of Benefits)

· Estimates to make any repairs that are needed: paint, carpet, windows, roof. Calling Sears is quick and easy because they do it all.

If any of the following apply please also provide copies of:

· Copy of any collection letters, foreclosure filings, City code violations, Attorney letters, etc.

· Homeowner Association liens

· Death certificate

· Repair estimates for the property

· Comparables for the property; info of other houses in your area: listing info, flyers, ads

· Pictures of Property (hard copies or emailed copies) 

· Bankruptcy information if available 

· Copy of Divorce paperwork

· Property Survey 

· Appraisal

· Copy of Previous HUD Settlement Statement (when you bought house, if available)

· Listing sheet or cancellation Status Form (if house was listed or purchased from a Builder)

· All lease & tenant information; communications, security deposits and collections.

· Any remaining questions you have, please write down so we may address them.

After homeowner moves from Property please provide any of the following apply:

· All remaining keys, garage door openers and codes for security system
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